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About

Web Print allows you to send a print job to PridePrint from anywhere you have an Internet connection. You can
upload compatible files to PridePrint through the PridePrint website, then release them at any PridePrint release
station.

liITs Notes

e Web Print only supports the following file types:
o Microsoft Excel xlam, xls, xIsh, xlsm, xIsx, xltm, xltx Microsoft PowerPoint pot, potm, potx,
ppam, pps, ppsm, ppsx, ppt, pptm, pptx Microsoft Word doc, docm, docx, dot, dotm, dotx, rtf, txt
PDF pdf Picture Files bmp, dib, gif, jfif, jif, jpe, jpeg, jpg, png, tif, tiff.
e Web Print allows you to print single-sided or double-sided (long edge). Double-sided (short edge)
printing is not supported in Web Print. Short edge is typically used to print brochures or when printing
landscape documents.

Using Web Print

1. Open the PridePrint website by using one of the links below.
a. If you are on campus, go to http://prideprint.hofstra.edu:9191


https://hofstra.service-now.com/sp?id=index
https://hofstra.service-now.com/sp?id=kb_view2
https://hofstra.service-now.com/sp?id=kb_view2&kb_id=d7109643dbe9d4102ebb9ec2ca9619c1
https://hofstra.service-now.com/sp?id=kb_category&kb_id=d7109643dbe9d4102ebb9ec2ca9619c1&kb_category=520d281b877774548d1fecad3fbb35c5
http://prideprint.hofstra.edu:9191/

b. If you are off-campus, go to http://prideprint.hofstra.edu

2. If prompted, enter your Hofstra Portal username and password. Then click Log in.
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Login using your Hofstra Portal Username and Password.
Visit hofstra.edu/prideprint for more information.
Call 516-463-7777 for assistance.
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3. 0nce logged in, click Web Print.
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http://prideprint.hofstra.edu/

4, Click Submit a Job.

Web Print

Web Print is 2 service that enables printing from off campus. When off campus go

login. To upload a document for printing, click Submit a Job below. If you encoun
7777 (option 1)

SUEMIT TIME PRINTER DOCUMENT HAME

5. Choose a PridePrint hold queue.

liITs Notes

¢ Unless you select the School of Medicine or Law School buttons, your print job can only be

released on the main campus PridePrint printers

¢ Torelease jobs on printers in the School of Medicine, students will need to click the School of

Medicine Printers button.

e To release jobs on printers in the Law School, students will need to click the Law School

Printers button and upload documents from that page.

Web Print ®

1. Printer
Select a printer:

Which PridePrint hold queue would you like to
upload your document to?
B&W (Single Sided)
B&W (Double Sided)
COLOR (Single Sided)
COLOR (Double Sided)

You will be able to release your print job at any PridePrint Release Station
for up to 12 hours after you have uploaded your document.
Hote: Documents uploaded to the color hold queues can only be released on color printers.

School of Medicine Printers Law School Printers

Select printer from list

6. Enter the number of copies you need. The maximum is 10, but you can repeat the Web Print process to
print additional copies. Then click Upload Documents.
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7. Click Upload from computer to select the file you wish to print. Then click Upload & Complete.
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Select documents to upload and print

Drag files here

Upload from computer

2. Print Options Upload & Complete »

8. Your job will be submitted to the Web Print queue. Once ready for release, you'll see Held in a queue

under the Status heading.
Web Print

Web Print is a service that enables printing from off campus. When off campus go to http://prideprint.hofstra.edu to login.
To upload a document for printing, click Submit a Job below. If you encounter a problem please call 516-463-7777 (option 1)
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9. Visit the closest PridePrint release station and swipe your ID card to release the print job.

Need Help?

Contact the ITS Service Desk.

Copy Permalink


https://hofstra.service-now.com/sp?id=kb_article&sysparm_article=KB0010557

Helpful? Yes No

Most Useful

Download Microsoft Office

2mo ago

PrideDesktop (General Information)
3d ago

Student Resources (Blackboard)
2y ago

Faculty Resources (Blackboard)

8mo ago

Common Placement Assessment Topics
2y ago


https://hofstra.service-now.com/sp?id=kb_article_view&sys_kb_id=6cefe8d8479d2510b1241672846d4396
https://hofstra.service-now.com/sp?id=kb_article_view&sys_kb_id=c60311a187a665508d1fecad3fbb35cc
https://hofstra.service-now.com/sp?id=kb_article_view&sys_kb_id=6ba95f451bb2a010b4532060604bcb21
https://hofstra.service-now.com/sp?id=kb_article_view&sys_kb_id=50214a871b25d950b4532060604bcb76
https://hofstra.service-now.com/sp?id=kb_article_view&sys_kb_id=05d927f31bb87410b4532060604bcb34

